BURSAR

The University of Tampa is seeking an individual to manage the daily
activities of the Uni versity’ s Bursar’s Office. Thisis a key member of the
Registration Task Force and supervisor of an office that isacritical contact
point for faculty and staff, prospective, current and former students. Please
go to www.ut.edu (directory/employment) for detailed job description.

Candidates should have: a Bachelor’'s degree; a working knowledge of
automated accounting systems and personal computing tools; highly
developed communication skills; the ability to work with a wide variety
customers, three or more years of billing and receivables experience and
supervisory experience.

The University of Tampa is a medium-sized comprehensive, private inde-
pendent University that serves adiverse group of learners. The University
offers over 60 undergraduate majors and minors in a residentially based
educational experience. The University is growing and projects enrolIment
of approximately 4,000 students for the fall of 2002.

Applications and resumes will be accepted immediately and until the posi-
tion isfilled. A complete application packet will include a letter of intro-
duction, resume and alist of professional references.
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